Quicken SIG Notes – March 23, 2010
1. Video Professor, 3 CD set discussion:
	
Introduction
Creating a Data File
Using the Quicken Layout
Working with the Check Register
Editing the Category List
Recording Split Transactions
Creating and Printing Checks
Reconciling Your Bank Statement
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Introduction
Setting up a Credit Card Account
Setting up a Loan
Setting up a Loan Payment
Setting up Online Checking 
Setting up Online Payees
Making Online Payments
Using Online Banking
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Introduction
Working with an Investment Account
Adding a Mutual Fund
Using the Investing Center
Investing Center Tools—Analysis and Reports
Exploring the Planning Center
Using the Tax Center
Designing Reports and Graphs


	
	
	


Using Video Professor, we will begin our review of Lesson Two, with “Setting up a Credit Card account, Setting up a Loan and, Setting up a Loan Payment” for the first 20 minutes of the SIG.
2. Setting up a Credit Card Account
If your credit card company supports downloading transactions into Quicken, you may never have to enter your credit card transactions manually. Just download the transactions and verify or assign categories as you accept them into your Quicken register.
You need to add an Account for each credit card that you track transactions for in Quicken. It's usually best to start with the one you use most often.

In most cases, if you hold an account at a financial institution, then the simplest way to add an account to Quicken is to use Express Online Setup. This option can automate your account setup by downloading account and transactions information for you, but your financial institution must be a Quicken partner for you to use it.

If you want to add the account manually, you can use the following procedure. When you do so, Quicken adds the new account to the Account List (choose Tools menu > Account List). In most cases, you'll want to set up all your accounts in the same Quicken data file, so that you can track all your finances in one place. 

3. Set up a loan
Show less detail
1. Choose Property & Debt menu > Loans. 

Quicken displays the View Loans window.

2. On the View Loans toolbar, click New.  

Quicken opens the Loan Setup wizard to guide you through the process of setting up a loan.

· Click Next and Back to move forward and backward through the pages of the wizard. 

· Click the Summary tab to skip the questions and fill out several options at once. 

3. As you set up your loan, you may need more information. 

· What type of loan is this? 

Select the type of loan you want to set up. You can set up a loan to borrow money for yourself or to lend money to someone else. In either case, Quicken calculates the payments based on the rest of the information that you enter. 

· Choose a Quicken account for this loan 

Select the account you want to link your loan payments to. To use a new account, click New Account and enter a name. Quicken creates the account for you.

· Enter the initial loan information 

Tell Quicken the date you opened the loan and the original amount of the loan.

If your loan is:

· An existing bank loan and you want to have a complete record of all previous payments, complete this loan setup procedure, and then enter all previous payments in your checking account. We don't recommend such a detailed setup because the payment schedule created by Quicken doesn't need this historic data. 

· In the next two pages of the Loan Setup wizard, enter the same period for original length and amortized length. 

· Enter the payment amount when you're prompted for it. 

· Enter the payment period for this loan 

Specify the length of the loan. 

· From the drop-down list, select a unit of time (Years, Months, or Weeks) for the length of the loan. If the loan is calculated only by the number of payments made, choose Payments. 

· Enter the number of years, months, weeks, or payments on the loan, and then click Next. If this is an interest-only loan, enter the original length of the loan here. Then enter the same period for the amortized length in the next page. 

The original length of the loan refers to the period of time during which payments are due, starting from the date the loan was opened until the date the last payment is due.

· Enter the original length of the loan 

Tell Quicken how often you make payments.

Click the drop-down list and select the standard period that matches your loan. Semimonthly payments are due twice a month. Bi-monthly payments are due every other month.

If none of the Standard Period settings match your loan, select Other Period and enter the number of payments required per year.

· Enter the compounding period for this loan 

Tell Quicken how often your loan is compounded. Select Daily, Monthly, or Semi-Annually from the drop-down list.

The compounding period affects how much interest is owed on a loan. The more frequently the interest is calculated, the higher the total interest is.

· Enter the current balance information 

· Enter the date of the next payment 

Enter the amount of your next payment. 

· Include your regular payment plus any extra you plan to add if you want to pay off the loan early. 

· Don't include fees, as explained by the Loan Setup wizard. 

· If this is an interest-only loan, enter the payment amount. 

· Enter the interest rate for this loan 

· Summary: Confirm that the information you entered is correct. 

· Use the Summary pages to double-check the information you entered. Change the information if necessary, and then click Next. 

· When you are finished in the Summary, click Done. 

Quicken displays the Set Up Loan Payment dialog.

· Set up your loan payments. 

· Click OK. Quicken asks if you'd like to set up an asset account to track the value of the item you're purchasing with the money you've borrowed. This makes net worth reports more accurate. 

· If you'd like to set up an account, click Yes and follow the instructions. If you don't need an asset account, click No. 

4. Quicken displays your loan in the Property & Debt Center.

Set up or edit my loan payments

1. First, set up your loan. When you click Done in Loan Setup, Quicken displays the Set Up Loan Payment dialog. 

2. To set up or edit the payment amount: 

· In the Current Interest Rate field, verify the interest rate for your loan. 

You can change the amount directly in the field. 

· In the Principal and Interest field, verify the payment amount for your loan. 

You can change the amount directly in the field.

· Click Edit if your loan payment includes more than just principal and interest (for example, escrow fees or Private Mortgage Insurance). 

Quicken displays the Split Transaction dialog. 

· Enter an amount and expense category for each of these additional items. 

· If you need to use a category that hasn't been set up yet, enter the new category name and press the TAB key. The Set Up Category dialog opens so you can create the new category. 

· When you've finished, click OK to dismiss the Splits dialog. The Full Payment field now shows the total amount of your loan payment. 

3. To set up or edit the payment type: 

· In the Type field, choose how you intend to actually pay your bill. 

· Select Payment if you plan to write checks from your checkbook . 

· Select Print Check if you plan to print Intuit checks from Quicken. Then click Address and fill out the Address Book record with the payee's information. 

· Select Online Pmt (Online banking only) if you plan to transmit your loan payment electronically. 

· If you're lending money, Deposit is automatically selected. 

· In the Payee field, enter the name of the payee (who you're making the payments to). 

· In the Memo field, enter any additional information you want to track. (Optional) 

· In the Next Payment Date field, verify the next payment date. 

· In the Category for Interest field, verify the category you want to use to track your interest. 

If you're borrowing money, choose an expense category. If you're lending money, choose an income category.

4. Click Payment Method to choose how you want Quicken to track your payment. 
5. Click Memorized Payee to enter your payment in the register yourself (QuickFill will complete each field after you type a few letters). This is the default choice. 

· Click Scheduled Transaction to have Quicken enter the transaction in your register, and then select Automatically Enter to have Quicken enter the transaction automatically, or Prompt Before Entering to have Quicken notify you first. Then select the account from which to make your loan payments from the Account to Pay From list. 

· Click Repeating Online Payment if you want to transmit your payment electronically and you have already set up repeating payments. 
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