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Windows 7
yeptember 20, 2010

Getting Started
Windows 7 Desktop
Windows Views
Windows 7 Aero
Toolbar

Libraries

Jump Lists
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Getting Started

includes an easy access to information

Search for “getting Started
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e following options become available

Go online to find out what's new in Windows 7

» Discover new features that can help you be productive, stay
safer, and have fun
» Find out everything you need to know about setting up your

computer
&
=
Go online to find out what's new in - . .
: Personalize Windows
Windows 7

' Transfer files and settings from Q 8 Use a homegroup to share with

- Go online to learn more

another computer other computers in your home

Choose when to be notified about ! Go online to get Windows Live
changes to your computer ‘ ~ Essentials

—

lg“ Back up your files % Add new users to your computer

" Change the size of the text on your
screen
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Windows 7 Tutorials

elp available from the Microsoft Windows 7 WEB Site
ick on “How-to videos”

Featured downloads
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ws 7 Desktop

n be customized

nal drives, Web, even inside files

from

g between opened Windows
your User Account picture

n resolution
= Enlarge text

o ‘System Clock
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Windows 7

Program Window Gadgets

Taskbar Notification Area
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Windows 7

Recent
Items
List

&

& T
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Off Aero (XP Like)

& Choose Windows 7 Basic or Classic

/indows 7 Aero

p - Rectangular Block of Notification

ht Corner of Screen)

Computer Booters of Sun Lakes

10



s 7 ToolBar

if supported (Tablet, Language)

“lick empty space on TaskBar and select
ed ToolBar
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Ke lext Larger or Smaller

51 Panel, click Display

Select the appropriate size

z\ e, _,__1 « All Control Panel Items » Display v ‘; Search Control Panet

Control Panel Home

Make it easier to read what's on your screen

You can change the size of text and other items on your screen by
i ) choosing one of these options. To temporarily enlarge just part of the
Adjust brightness screen, use the Magnifier tool.

Adjust resolution

¥y Calibrate color

Change display settings @ Smaller - 100% (default)  Preview
Connect to a projector

Adjust ClearType text & Medtim:~i95%
Set custom text size (DPI) -

© Larger - 150%
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System Clock

ed to show up to 3 different clocks
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ows 7 Views

rer five views

Extension
= Organize - Folder Options
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. _.. v Computer » Data Partition (D) » Guy »

Windows 7 Explorer

Organize = Include in library - Share with - Burn Mew folder

=

4.7 Favorites Mame Datem

|4 Recently Change |, D- Documents 12/5/20
|, Public | D-Music 12/14/3
Bl Desktop |, Download 11/14/3

& Downloads | D-Pictures 11/24/3 . 7 7
| S5 Recent Places R —— i Select View - Here “Large Icon
|\ D-Videos 11/24/2 Folder view

4| o Libraries
B @ Documents
B Jﬁ Music
I [=| Pictures er » Data Partition (D:) Guy »

R ————— o N
A (S N
[ @ Presentations

S :
5 E Videos jlibrary v Share with = Burn New folder }E]l{ EEI @

m

~ ~ . ~

% N
bﬁ Homegroup

4 M Computer

b & 05(C) - S 2 p
4, Data Partition (D: D- Documents D-Music Download D-Pictures D-Presentation
4 | Guy | B
) D- Documer

) D-Music
. Download o
. D-Pictures

D-Videos
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ibrary =

)
[ WS v
—
= gh

Building Block Creating Labels

Details View

Tiles view

easySetup

de in library =

Share with =

Bu

Large Icons - Files

List view

8] Building Block
¥ Creating Labels
easysetup
Jump list

@ Word view

Date modified

11/16/2009 1:54 PM
11/20/2008 1:37 PM
1/12/201011:08 AM
1/10,2010 4:29 PM

0/24/2009 10:55 AM

Type

-

Microsoft Office ..
Microsoft Office ...
Microsoft Office ...
Microsoft Office ...
Microsoft Office ...

6] Building Block
@Creating Labels
eas],rSetup

W Jurnp list
@Word view

1,012 KB
313 KB
301 KB

23 KB

1272 KB

in library - Share N New fold in likrary = Share with = Burn Mew folder

W 4

Building Block
Microsoft Office Word Document
0.98 MB

easySetup E
Microsoft Office Word 97 - 2003 ...
300 KB

Word view
Microsoft Office Word Document
1.24 MB

Contents view
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w = Building Block

Authors: Guy Laroche

w i Creating Labels
—1 Authors: Guy Laroche

@ easySetup
—1 Authors: Guy

Jump list
Authors: Guy

w e Word view
—1 Authors: Guy Laroche

—
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Date modified: 11/20/2008 1:37 PM
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Date modified: 1/12/2010 11:08 AM
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Date modified: 1/10/2010 4:29 PM
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Using File Preview

E-mail Burn Mew folder

= Building Block =
Microsoft Office Word Document SPE" ChECkEI', AUtﬂCﬂI’I’ECt,

0.98 MB and AutoText
= Creating Labels

Microsoft Office Word Document

312 KB

% easySetup The three functions performed

Microsoft Office Word 97 - 2003 ... similar corrections, but they are
300 KB

different in details and specifics.
= Jump list
Microsoft Office Word 97 - 2003 ... Spell checker uses dictionaries and

225 KB

ntax to flag error in the
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Show File IZXlensmns

Adjust your computer's settings

vawc ainig rnnic vciauit rivyiai

Device Manage

& ¢

Browse folders

In Control Panel,
click Folder Options ] o comestitmomeior
In View tab, remove Click‘items:asfollows

sl S () Singleclick to open an item {point to select)

Display

A

N

Folder Options

iy

Getting Started

Underine icon titles consistent with my browser

CheCk mark in @ Underine icon titles only when | point at them

. ©@ Double<click to open an item {single-click to select) IDT Audio Cont

Advanced Settings -

. . 4 Show all folders
Hide Extensions for p

Known File Types

Internet Optionj

‘\\'

Keyboard

Folder views
fou can apply the view (such as Detai
you are using for this folder to all folders

| Apply to Folders

Advanced settings:

(@] Show hidden files, folders, and drives

[7] Hide empty drives in the Computer folder
[ Hldt' extensions for Imnwn file t'_.'pc-s
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Windows 7 Libraries
= New with Windows 7

= A step above the Folder concept
= Not physical location
@ Default Contains.

Réd |

n DOCumentS rganize = Open Share with = Burn
m Pictures & RecentPloces = Libraries
. Open a library to see your files and arrange them by folder, date, and oth
= Music —
g = -E..L Documents & Music
| Vldeos I 2| My Documents .__-:‘-/ Library ,_"_‘/ Library

[= 1) Public Docurne
Pictures

| - _
© | Presentat
._!ES)L; Library -LE-JL Llrk;:::rr: ations

4 |, D- Documents

. Databases

> L msp
Soreadsheet Videos
| Spreadsheets Library
4 Word Documr
> J! Music
I [i=| Pictures

[ &:I Prezentations
- B Videos
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s 7 Libraries

ictures, Music, Videos are
s as in XP or Vista

Drive or Computer

ive or CD/DVD
ibraries can be Created

Include Fl.-as

Vithin a Library can be Created
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S 7 Jump Lists

Windows 7

ist - Right Click

d Start Menu
Programs)

to

u of options (rela
ams or Commands
Recent Documents

Add Files or Folders to A Jump List

Monday September 20, 2010 Computer Booters of Sun Lakes 21



