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Windows 7
October 18, 2010

- Accessories
Windows 7 Features
Windows Live Essentials
Programs - Accessories

WordPad, Notepad, Math Input
Paint, Calculator, Command Prompt
Snipping, Ease of Access Center
Run Command, Windows Explorer
Sticky Notes, System Tools, etc.
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S / Features
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leanup, Disk Defragmentation
A System Restore
- A Windows Easy Transfer
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7/ Live Essentials

ows 7, must be downloaded from
Live Essentials and Services

- Family Safety
SkyDrive
¢ Movies Maker (Beta)
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(eyboard Shortcut

ey + D Minimize Windows

ey + E Opens Windows Explorer

ey + Tab Flips Opened Windows in 3D

ey + Up Arrow Maximizes the Working Windows
y + Down Arrow Minimizes it

+ Left Arrow Anchors Windows to Left
Indows Key + Right Arrows Anchors to the Right

You Can Create your own Shortcut
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Wordpad

=g TP e

ﬂ';,, Replace
Picture Paint Dateand Insert
b drawing time object

Paragraph Insert Editing
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This is not as powerful as a full blown Word Processor like Microsoft Office
Word, Google Open Office or Word Perfect. However, it is powerful enough for
the average user.

The new version in Windows 7 has the new ribbon functionality of Microsoft
Office Programs and is divided in sections grouping similar tools

The Start menu gives access to Documents, Files, or Email.

The quick access bar allows easy access to command tasks
There is a Search and replace function

The view Tab allows Zoom function, Ruler and Status Bar display

Unfortunately, the Spell Checker function is missiné
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Fase of Access Center

._‘ @ <« All Co.. » Ease of Access Center - Search Control Panel

trol Panel Home

Make your computer easier to use

pnge administralveC Tty Quick access to common tools

Under the Ease Of ACCGSS ICon You can use the tools in this section to help you get started,

Windows can read and scan this list automatically. Press the

Of the Accessories list you will SPACEEAR 1o seec she ighiightsd 101,
Always read this section  [] Always scan this section

Find the Ease of Access Center

Eﬂ Start Magnifier &' Start Narrator

The Center has shortcut Icons to & StrtOnSaeen  gu. Setup High
Programs listed below the Keyboard contast
Ease of Access Icon 0 Notaurewheretoan? S SOt o ke s

Explore all settings
When you select these settings, they will automatically start each timg
you log on,

| Usethe computer without a display

Optimize for blindness

Make the computer easier to see

Optimize visual display

Use the computer without a mouse or keyboard
Set up alternative input devices

Make the mouse easier to use

Adjust settings for the mouse or other pointing devices

Make the keyboard easier to use

Adjust settings for the keyboard

. Use text or visual alternatives for sounds

© Set up altematives for sounds

Make it easier to focus on tasks

Adjust settings for reading and typing
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Magnifier
Microsoft Narrator
Dn-Screen Keyboard

& Microzoft Marrator

File Preferences Help » » [!M""'""‘i = I\
@ 100% Views v

Marrator will read aloud what is on-screen as you
navigate using the keyboard.

Main Marrator Settings

Echo User's Keystrokes

Anncunce System Messages

[] Announce Scroll Motifications

[T] Start Marrator Minimized

Control whether Marrator starts whe

Quick Help |
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BN Co = TAc] TaicT® Tctd 1= [+ > Ten Noptions | Help
-a-—_-’ Ly ~¢ >
— o &

October 21, 2010 | Computer Booters of Sun Lakes 11



Speech Recognition

=

Welcome to Speech Recognition

Speech Recognition allows you to control your computer by voice,

Using only your voice, you can start programs, open menus, click buttons and other objects on the
screen, dictate text into documents, and write and send e-rnails. Just about everything you do with yo
keyboard and mouse can be done with only your voice,

First, you will set up this computer to recognize your voice,

Mote: You will be able to control your computer by veice once you have completed this setup wizard.

What type of microphone is Microphone Array (IDT High Defir

CODEC)?

i@ Headset Microphone

Best suited for speech recognition, you wear this on your head.

71 Desktop Microphone

These microphones sit on the desk,

i) Other

Such as array microphones and microphones built into other devices
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ert Special
Characters into
Programs such as Word
Processors or
Spreadsheets
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Character Map

iy

Characters to copy :

[ Advanced view

| U+0021: BExclamation Mark
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System Tools

ns to Control Panel, Computer and Disk Cleanup

, : . ' - y
. N— X r
Disk Cleanup : Driv . = Disk Cleanup fer OS5 g

Select the drive you want to clean up. Disk Cleanup

Drives:
T = You can use Disk Cleanup to free up to 1.35 GB of disk
& 051(C) space on 05 (C:).
Files to delete:
& Downloaded Program Files Obytes 3
=) Temporary Intemet Files 153 MB |E|
[T (=¥ Offline Webpages NIKB
(7] 7 Game Statistics Files 553 KB
[] || Debug Dump Files 455 MB .

Total amount of disk space you gain: &6 ME

Description
Downloaded Program Files are Activel controls and Java applets
Disk Cle is calculating h ch = vou will be 1 downloaded automatically from the Intemet when you view certain
= _ :El"_”p 15 3 cu Ing how mu“ Spf'c“ you w1 = | pages. They are temporarily stored in the Downloaded Program
g abletofres on 05 (C:). This may take a few minutes to Files folde our hard disk

complete. iles folder on your hard disk.

Calculating...
— e

Scanning: System emor memory dump files

How does Disk Cleanup wordc?
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Disk Defragmenter

Disk Defragmente

Disk Defragmenter consolidates fragmented files on your computer's hard disk to improve sy

3

« performance. Tell me more about Disk Defragmenter,

Schedule:
Scheduled defragmentation is turned on
Run at 1:00 AM every Wednesday
Mext scheduled run: 2/10/2010 2:21 AM

Current status:

Dizk Last Run Progress
ﬂ 05 () Mever run

—a Data Partition (D) 1/27,/201010:15 AM (0% fragmented)
—a RECOVERY 1/27/201010:15 AM (0% fragmented)

Only disks that can be defragmented are shown.
To best deterrnine if your disks need defragmenting right now, you need to first analyze your disks,

B Analyze disk ) Defragm
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System Tools

File: EUDC

File: EUDC
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- Tas duler

éate a task to send
mail Monthly

Follow the
Wizard
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System Tools

File Action

t: :J Task Scheduler (Local) |

&+ [ Task Scheduler Library

Sta...
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' Scheduler to create

and manage
common tasks that
your computer will

carry out
antnmatiralle at the

-

Task Status -

Last 24 hours -

Sumrmary: 28 total - 0 running, ...

Task Mame

Tazk Scheduler (Local)
Connect to Another Compu
Create Basic Task...
Create Task...

Import Task...

[ Display All Running Tasks
| Disable All Tasks History

AT Service Account Configu
View
| Refresh

ﬂ Help
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